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Welcome toBefore & After School Services (BASS)!

As parents, you expect a quality program for your children to be involved in while you are at
work. As educators, we recognize your expectations and place value on the following things:

e Providing a safe, nurturingnvironment for your child to learn and grow: Playground
safety, Emergency drills, Hygiene, Health and Safety, and Healthy snacks.

e Site based curriculum that encourages creativity, promotesycultures and new life
skills, develops fine and gross mosills, expects community service projects, takes
field trips and promotes inclusion of all children. Here are some examples of things that
your child might participate in while at BASS:

Arts and Crafts weaving, painting, beading, sculpture, drawing

Math and Science dominoes, ice cube melting contest, estimation jar, healthy
vs. nonrhealthy foods, balls and tracks, rocket launching, making a volcano,
tornado simulation, etc.

Literacy books on specific themes, online storybook reading, activities
supporting literacy

Multicultural : dance, costume, traditions, languages, craéisvironment and

role models.

Life Skills knitting, wood working, gardening, soap making

Gross Motor flagfootball, basketball, soccer, group games, hula hoops,
Frisbeesandplayground

Service Projects family adoption at the holidays, cards, letters and crafts for
homebound and children's hospitals, boxes for military service personnel, trash
pick-up on school grounds or adoptstreet

Field Trips balance of educationalfeichment and recreationabutdoor

gardens, indoor amusement parks, a pumpkin patch, Paradise Park, movies and
other big screen theaters, nature centers, bowling, anesde field trips. Fld

trips vary from year to year

e A staff that is trained in alireas of before and after care: CPR, First Aid, BIST (Behavior
Intervention Support Team), Special Needs of Children, Curriculum Development,
Emergency Training, Medication Administration, Leadership and other sageatare
related training.

e Parent Inolvement and Surveys: family surveys, field trip volunteers, and guest
speakers.

The BASS staff recognizes the value of evaluating the program in order to provide the highest
quality of care possible. You can be confident that your child is invohee@rogram that puts
their before and after school needs as a top priority. We thank you for entrusting your child to
BASS and look forward to a fantastic year!

Dawn Butler Kristi Fate

Before & After School Services Director Before & After School Secas Assistant Director



Mission Statement

Our mission is to provide support to families by caring for
their children during out of school time in a safe, nurturing,
fun and educational environment.

Belief Statements

We believe that . . .

U Childrenshould be respected, nurtured, and encouraged.

U Children should develop positive relationships when exposed to
dedicated and committed staff and community.

U Children should reach their highest potential when successful
partnerships with families arestablished.

U Children should have choices to be exposed to a variety of
educational and recreational interests.

U Children should experience positive effects on their development,
which lead to lifelong successes.

U Children who attend BASS programs shdgdefit by becoming
good citizens and contributors to society.

R-7 District Mission Statement
We prepare each student for success in life.




Locations

Cedar Creek ElementaryCombo(CC,

PL)
2600 SW Third Street
Lee’s Summit, MO

Site:816-986-1271 / School: 988260
Cell: 816401-2092
School Hours7:45a.m.—2:45p.m.

Greenwood Elementary

805 W. Main

Greenwood, MO 64034

Site: 816986-1331 / School: 986320
Cell: 816401-2532

School Hours8:25a.m.—3:25p.m.

Hawthorn Hill

2801SW Pryor Road

Lee’s Summit, MO
Site: 816986-3391 / School: 988380
Cell: 816401-5015

School Hours7:45a.m.—2:45p.m.

Hazel Grove Elementary

2001 NW Blue Parkway

Lee’s Summit, MO
Site: 816986-3321 / School: 988310
Cell:816-401-3457

School Hours: 20a.m.—4:10p.m.

Highland Park Elementary

400 SE Millstone Avenue
Lee’s Summit,
816-986-2261 / School: 98@250
Cell: 816401-9269

School Hours7:45a.m.—2:45p.m.

MO

[ SSQa 9f SY
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L e eSunsmit, MO 64063
816-986-3351 / School: 988340

Cell: 816401-6394

School Hours: 8%a.m.—3:25p.m.
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Longview Farm ElementaryCombo (LF,

HH)
1001 SW Longview Park Dr.
Lee’ s Summit, MO

816-986-4191 / School: 984180
Cell: 816401-1554
School Hours: 20 a.m.—4:10 p.m.

Mason Elementary

27600 E. Colbern Road
Lee’s Summit,
816-986-2341 / School: 982330
Cell: 8163097781

School Hours: 90 a.m.—4:10 p.m.

MO

Meadow Lane Elementary
1421 NE Independence Ave.
Lee’ s Su6dosBet ,
816-986-3261 / School: 988250
Cell: 816401-2268

School Hours9:10a.m.—4:10p.m.

MO

Pleasant Lea Elementary

700 SW Persels Road
Lee’s Summit,
816-986-1241 / School: 988230
Cell: 816401-2959

School Hours: 9:10 a.m4:10 p.m.

MO

Prairie View Elementary

501 SE Todd George Pkwy.
Lee’s Summit,
816-986-2291 / School: 982280
Cell: 8165990856 (Kids Country)
School Hours: 8:25 a.m3:25 p.m.

MO

Richardson Elementary / Combo (RH,
HP, MA)

800 NE Blackwell Road

L e eSunsmit, MO 64086
816-986-2231 / School: 982220

Cell: 816401-3625

School Hours: 9:10 a.m4:10 p.m.

Summit Pointe Elementary / Comb(sP,
TR)

13100 East 147St.

Kansas City, MO 64149

816-986-4221 / School: 988210

Cell: 8163095044

SchooHours: 910 a.m.—4:10 p.m.

Sunset Valley ElementayCombo(SV,
GW, WL)

1850 SE Ranson Road

Lee's Summit, MO 64082
816-986-4251 / School: 988240

Cell: 816401-2607

School Hours: 20 a.m.—4:10 p.m.

Trailridge Elementary

3651 SW Windemere Drive
Lee’s Summit,
816-986-1301 / School: 986290
Cell: 816401-2849

School Hours7:45a.m.—2:45p.m.

MO

Underwood Elementary / Combo (UW,
HG, ML)

1125 NE Colbern Road
Lee’s Summit,
816-986-3291 / School: 988280
Cell: 81e457-2341

School Hours: 9:10 a.m4:10 p.m.

MO

Westview Elementary Combo (WV, LS,

PV)
200 NW Ward Road
Lee’s Summit, MO

816-986-1361 / School: 988350
Cell: 816401-4624
School Hours: 9:10 a.m4:10 p.m.

Woodland Elementary

12709 Smart Road

L e eSunsmit, MO 64086
816-986-2371 / School: 982360
Cell: 816401-3137

School Hours: 9:10 a.m4:10 p.m.

BASS Administrative Office
1151 NE Colbern Rd.
Lee’s Summit,
816-986-3440

Hours: 8:00 a.m-=4:30 p.m.

MO

*Combo sites are highlighted

yellow.




Administrative Office Contacts

Main Line—816-986-3440 (voicemail available)
Fax Number 816-986-3455

Director- Dawn Butler
Assistant Director Kristi Fate
Program Managers-

Viki Backhus 988454
Cassie Hackett 988451
Patti Ray86-3443

Administrative Secretary, Barbie Wright
986-3444
AccountSecretary- Georgia Johnson
986-3442

Mailing Address:
1151 NE Colbern Road
[ SSQ& {dzYYA(X ah cnnyc

Office Hours: Monday, Friday, 8:00 a.m¢ 4:30 p.m.
Web address:http://bass.Isr7.org
/| fTA01 a/2yalOG 'a¢ 2y 2dzNJ K2YSLJ
Facebook:@Isr7bass

Board of Education
Stansberry Leadership Center
onm b9 ¢dzR2NJ w2l RBE08d SSQa {dzYYAUZ a
816-986-1000


http://bass.lsr7.org/
https://www.facebook.com/lsr7bass/
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Dr. Emily Miller
Assistant Superintendent of
Operational Services

BASS Administrative Team
National Afterschool Association
Kids Included Together
Elementary Principals Team
Operations Team
Behavior Intervention Support Team
A+ Program
Missouri Afterschool Network

Barbie Wright
Administrative Secretary

Georgia Johnson
Account Secretary

Dawn Butler
Director

Business Partners:
Freestyle Graphics

Kristi Fate
Assistant Director

Patti Ray
Program Manager

Cassie Hackett
Program Manager

Viki Backhus
Program Manager

Site Coordinators Site Coordinators Site Coordinators
CC — Sarah Zubeck SV — Shirley Beeker PV — Emily Bond
PL — Sheri Slater GW — Frann Goodson LS — Sydney Smith
LF — Kristen Alford WL — Kyra Parker WV — Alyssa Wilson
HH — Lorenzo Harrison UW - Tiffany Oden RH — Melanie Oden
SP — Brad Hembree HG — Mary Tovar HP — Brooke Gerecke
TR — Cassandra Pyburn ML — Cristina Gutierrez MA — Mattie Haynes

Assistants / Associates
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Scheduled first and last days of school  [_]Spring Break Camp

Dﬂmﬁmm Days (Additional fees apply) EEarhr Release Days
BASS Programs CLOSED Late Start / SummitRise

I:IESAES Programz CLOSED for Staff Professional Development

-El}21 Summer Camp Programs :EEIJEE Summer Camp Program

D Enrollment in all BASS programs temporarily suspended
L-, Lightz On Afterschool Family Celebration

Note: Scheduls subject fo changs, particularly around the last day of school.
Adaditional fees for non-school days will apply, if aftended.

NOTE: BASS will

be closed for
Professional
Development on
Nov. 2, 2021.

Revised: &8/12/2021



Covid19 Information

Due to Covidl9, BASS may experience changes in the calendar, structure, procedures, rates,
and/or activities. Emails and text messages will be sent to families as new information becomes
available. All aspects of BASS as it pertains to @d8vidre sufect to change based on

guidance from the Jackson County Health Department and LSR7 District Administration.

Hours of BASS

Kids Country is offered from 6:30 a.m. until school start time and directly after school until 6:00
p.m. On most Noibchooldays, BASS operates from 6:30 a.m. to 6:00 p.m. at designated

combo sites (please refer to BASS calendar for specific dates). Snow day hours are 7:00 a.m. to
6:00 p.m. at designated comlsites (see pagé4). Two-hour Delayed Start day hours are the

same as the regular Kids Country hours (extra fees will appAgAdministrative Office hours

are 8:00 a.m. to 4:30 p.m.

Enroliment Information & Fees

Before attending, an online enrollment form must be comptétor each childby accessing the

BASS website &ttitp://bass.Isr7.org/ Only students in the LSR7 attendance area are eligible

for enrollment in BASS. Proof of residency will need to be provided fastadgnts new to

BASS and who have not been enrolled in ahs€Rhool yet. (Eg. Students moving into the LSR7

district wanting to attend summer camp before they have enrolled in school). This enrollment

form can be completed online at your conveniencecbytacting the BASS Administrative
Office at 8169863440 or by visiting 1151 NE Col bern Road,
will be required to create an account or log in to their existing account with their selected

password.

Enrollment is requied each new school yeand summer camp An early bird enrollment is
offered in the spring at a discounted rate for the next school year. BASS programs are first
come first served; priority is given to families currently being served. Once a sitedthed
capacity, a waitlist will be formed. The enrollment fee is-nefundable and noriransferable.

It is important for parents to provide updated enrollment information to the BASS Admin
office and the site as needed throughout the year. This includes an updated email address
and cell phone as these will be used as the primary forms of communicatiofamoilies.

The online enroliment and the registration/activity fee is required to complete the enrollment

process and confirm your child(ren)’”s spot in th
Appendix 1 andlso on our websiteBASS fees wihot be adjusted/credited due to changes in

the school year calendar. Our website address sass.Isr7.org

For families with more than one child, a 10% mattild discount will apply to the oldest
child/children The multichild discount does not apptg Non-School days, Snow Dagsid
Summer Camp.


http://bass.lsr7.org/
http://bass.lsr7.org/

Enrollment Changes

Contact the BASS offie¢ 98634400 r “ cont act utec¢hangernyoupstatusavee bsi t e
enroll. Status changes will only be approved if there are openiiggify the school office of

changes to your enroliment that may affect PM transportation. BASS fees are billed on a

monthly basisFamilies are encouraged to @@roll prior to the 2% of the preceding month to

avoid billing the following monthlf a student enrolls anytime other than the first of the

mont h, the fir st -ratedatthddaily rate.elfea studerit denroblsbefoer o

the end of the month, or has to discontinue atidance for a short period (2 weeks or less)

$10 credit per day will be givdor daysremainingin the month. If a student reenrolls in the

current school year, 825 administrativgprocessingee will be applied to the account

Incidental Fees
In addition to the regular monthly fee, the following incidental fees may apply when
appropriate:

Enrollment Fees (Individual/Family) $40/65
Late payment fee (accounts with balance after th& b6 mo.) $40/month
Late pickup fee (for pickup of childafter 6:00 p.m.) $2/minute
Non-School days, snow days, spring break days $26/day/child
2-Hour Delayed Start $13/child
Forgotten lunch on Notschool days $5
Insufficient funds on returned check fee $25
Online convenience fee (chaméor any debit/credit card transaction) $10
Destruction of property TBD
Prorated daily rate when denrolling after the % of the mo. $10/day
Reenrollment Fee (within theschoolyear) $25

Account information can be viewed and printedlioe by going to the BASS website at
http://bass.Isr7.organd cl i cki ng on t hé&oranyaceountrélated Account ” | i
guestions, you mayantact the BASS Administrative Office at S8BIQ email Georgia Johnson

at Georgia.johnson@lIsr7.néelirectly, or click onthe“ C o n t alickton oursvébsite.

Payment for BASS Programs
Visit the BASS website lass.Isr7.org¢nd c¢cl i ck on “Make a Payment .’
accepted at the school sites.

The monthly fee is due on the first of each mont
and/or account number on thenemo portion ofyour check or money order to direct the

payment to the correct account. Receipts are available ofiingging in through theecure

parent portal

Payment processing information:
e Enrollment fees must be paid online using debit/credit card-check.
e Tuition Payments
Online debit/credit card (Mastercard, Visa, DiscomeAmerican Expres® will incur
a $10 convenience fee)

Auto-pay can be set up to automatically pull on th&df each month.
10


mailto:Georgia.johnson@lsr7.net
https://bass.lsr7.org/
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Online echeck (free option}- Enter routing and account number through the secure
parent portal when utilizing-€heck
Check or Money Orders can be made in person (8:00-a1r80 p.m., Monday-
Friday),or placedin the drop box (24 hrsa day) located on the east side of the BASS
of fice, or mailed to BASS, 1151 NE Col bern F
Cash payments are only accepted at the BASS office (8:06 4:8Q p.m., Monday
—Friday). A receipt will be issued for all cash payment
e Payments sent through district int&ffice mail cannot be guaranteed.
e If you do not have access to a computer, payments can be processed at the BASS Office
between the hours of 8:00 a.m.4:30 p.m., MondayFriday.
Parents are responsible for monitorgnaccount balances and submitting payments by the due
date. Invoices are sent on or around the26f every month by email. Login t&Z Child Track
F2NJ I O0Saa G2 @2dz2NJ OKAf RQa I O002dzy i o

Delinquent Account & Collections Policy

If an outstanding balance is not paid in full by midnight on th& d#y of the month, there will

be a $40 late payment fee added to your account and your child care willtbenatically

suspended. Families may return to the program once the outstanding balance is paid in full. In

the event child care is suspended, you are stil!l
your account reaches suspension status three timgkin one year, child care services will be

permanently suspended until the next school year. Exceptions to this would be at the

discretion of the Director of BASS.

Once childcare has been suspended due to-papment or because the child is no longer
attending the program, BASS will send a notice through email to the primary account holder.
An opportunity will be given to pay the balance in full. If the balance remains unpaid after 90
days, the account will then be referred to a collection agen@yntents must then be made to
the collection agency. Once an account has been sent to the collection agency, there are two
ways to reenroll a child in our program.

1. Uponreenr ol | ment of any child, you wil/| pay the
enrollment fee. You will also be required to participate in the Auto Pay program
through the parent portal. The payment would be withdrawn from your credit/debit
account on the T day of each month.

OR

2. Upon reenrollment of any child, you may p#lye entire school year and/or summer up
front plus the enrollment fee.

Fee Assistance

Fee assistance is available for qualifying families, and is generally contingent on Free or

Reduced Lunch status. The applying parent must provide the Free or ReduncédApproval

Letter. Other Life Qualifying situations may be considered but are not guaranteed to be

approved. The application process is available on our webshiasg.Isr7.orgk nder t he *“ Rat es
& | nf o” callirglour office ab988440. BASS is not a registered child care provider

with the state and therefore not eligible to receive subsidy payments.

11
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There is a limited amount of Fee Assistance funds to be utilized by families that qualify. Once
thosefunds are exhausted, there is no more Fee Assistance available for that year. There is a
new fund for each school year. Fee Assistargeests will be processed in the ordsfr

enroliment andare first come first served

The Fee Assistance request is processed by the Fee Assistance Team. Fee Assistance will be
verified or denied by phone amail within 510 businesglays If care is needed immediately
and your application is pending, families may pay for one month of care up front.

For questions, pleasefer to page6 for yourcontact in the BASS Admin Office.

Split Account Setp Option

Parents requiring split accounts tcontact the BASS Administrative Office for assistance.
Split accounts are intended for parents who have shared custody of a child enrolled in the
program with different resident status and who wish to have separate accounts. The monthly
tuition fee wil be divided between both parents. Each parent is solely responsible for their
shared fee and any late payment fees. A split account allows each parent to have their own
account with separate login, the ability to print out account statements inclutirg

statements, and to receive all email/text messages sent by BASS.

Limitations-Custodial parents must be in agreement to:
a) Enrollment status
b) Primary account person
c) All factors associated with the account and child care services including the split
amounts

Parents who have joint custody may have authorized-pgkersons added to the account, as
needed. Please contact the BASS Admin office in order to do this. For BASS to support custody
agreements, a copy of the agreement must be provided to theB#fice. NOTE: BASS does

not enforce parenting plans. BASS appreciates and requires parental support. Both accounts
will become suspended in the event one account becomes suspended fegrayonent.

Exceptions will be at the discretion of the BAS8dior.

Account Records
Account records may be viewed and printed with the login and password to the account.
Information regarding students enrolled can be made available in compliance with FERPA.

Account Closing

Call the BASS office if you arelanger needing care. BASS will close your account and you will
no longer receive emails/text communication. BASS will automatically close your account after
your child has reached his/hef"§rade year.

Insufficient Funds

Insufficient checks,-ehecks, or declined credit/debit card payments must be rectified with the
BASS Administrative Office within five (5) working days of notification from the BASS office.
The school district business office may make more than one gitéoncollect on an

insufficient check. A delay in notification to the BASS office may occur. Replacement funds

12



must be inthe formofas hi er’ s check, cash, or money order.
payment has been made with insufficient fign Failure to rectify the insufficient funds by the

last business day of the month will result in termination of childcare services. After a second

insufficient check, €heck or credit/debit card is received, payments to BASS will be accepted

inthefo m of cash, cashier’”s check, or money order

Late Pick Up Policy

The program opens at 6:30 a.m. and closes at 6:00 p.m. daily. To ensure the safety of your
child, BASS must enforce a strict late pick up poBASS staff will begin calling your
emergency contact list at 6:00 p.m. Failure to pick up children by 6:00 p.m. will result in a
charge of $2.00/minute per family. Late fees will be billed to the account and will be due with
the next monthly paymentExcessive violations (3) of the pigh policy may result in dismissal
from the program. Thsignin/out clockon the Chromebook will be used for the correct time.

If a child is still at the program after 6:00 p.m., the staff will take the followiegsst
1. Contact parent/guardian phone numbers.
2. Contact authorizedpick p persons on the child’”s enroll
3. BASS Director/Assistant Director will accept verbal permission from a person
on the authorized emergency contact list approving another persqgride
up child in the event of an emergency.
4. At 6:30 p.m. the Police may be contacted.

Tax Information

The Federal Tax ID number for BASS-8004933. A tax statement may be printed by logging

into your account through the Parent Portal on EZ Chilttk. The tax statement shows
“payments” and “ expen stasl Déecn3tand imcled® any pagntemi® e n Jan.
for child care. No other fees are included in the amounts (i.e. Late payment fees, NSF charges,

and lunch charges). Fortaxpurpese ut i |l i ze the “payments” amount
Statements will be made available by mid to late January annually.

SummitRise

SummitRise is the roost structured student supervision program available on-&itet days

to families with elementana ge chi | dr en. Summi t Ri se begins 30

reqularstart time.

Families already enrolled in Kids Country for morning care will participate in SummitRise and
see no increase in fees as a result of the-&et day. Additionally, any child in the school may
attend the SummitRise program at no additional fee. The chart below provides specific
SummitRise schedules. For more information, please contact the BASS office.

Elementary Schools Regular SchodHours CEUS ﬁf&icmm SCUUIGRESSE U
Ceqa.r Creek, Hawthorn Hill, Highland Park, and 7:45 a.m~2:45 p.m. | 8:45 a.m—2:45 p.m. 7:15 a.m.
Trailridge
Greenwood, Lee’ s Summil82am-3:25pm 9:25am-3:25pm 7:55am
Hazel Grove, Longview Farm, Mason, Meadow
Lane, Pleasant Lea, Richardson, Summit Pointe| .. ) ) . )
Sunset Valley, Underwood, Westview and 9:10am-4:10pm 10:10am-4:10pm 8:40 am
Woodland

13



SummitRise General Schedule

1 Students are dropped off at the designatentrance—typically the front door of the school.
Students enter the building to check in and go to the BASS cafeteria/ homeroom.

1 While at SummitRise, children will be able to do the following things:

Chromebook and dmework

Board Gamesard games,other table top activities

Visit with friends

Reading

Breakfast

Activitiesmayvary according to enroliment/staff

1 Students will remain in cafeteria/lhomeroom until SummitRise dismissal to. class

= =4 -8 48 -8 -

Early Release and Neichool Days

BASS will operate a&achindividual siteon Early Release Days. If your child is enrolled in an
afternoon status, attendance will be expected on Early Release Days. Notification to the Site
Coordinator is required if the child(remlill not be attending an Early Release Day.s@e to

notify the school office of your child’ s attenda
Elementary Schools Early Release Day Hour|
Cedar Creek, Hawthorn Hill, Highland Park, and

Trailridge 7:45a.m~12:15 p.m.

Greenwood, Lee’ sVidgu mmil825am—-12:55p.m.
Hazel Grove, Longview Farm, Mason, Meadow
Lane, Pleasant Lea, Richardson, Summit Pointe
Sunset Valley, Underwood, Westview and
Woodland

Students will attend their designated combo site location oNal-School Days (refer to chart
on page #). Parents must send a lunch for their child(ren) on N&chool Daysin the event
you forget to send a lunch for your child, an alternate fpanishable lunch will be provided for
a fee of $5.00 which will be aped to your account.

9:10 a.m—1:40 p.m.

There is no online registration for neschool days Notify your Site Coordinator as soon as
possible of your plans to attenasigrrup roster at the site will be availahleyour account will
be billed if your child attendsTuition for NonSchool days will be due the following month
after attendance.

Designated combo sites for NeSchool Days, including Spring Break and Snow Days, are
listed in the chart below.

NONSCHOOL DAYS DESIGNATED COMBO SITES

Designated Comb&ite Site Phone Number Schools Attending Designated Combo Site
Cedar Creek 9861271 Cedar Creek and Pleasant Lea

Longview Farm 9864191 Longview Farm and Hawthorn Hill
Westview 986-1361 Westview Lees SummiRrairie View
Richardson 9862231 Richardson, Highland Park and Mason
Summit Pointe 9864221 Summit Pointe and Trailridge
Sunset Valley 9864251 Sunset Valley, Greenwood and Woodland
Underwood 986-3291 Underwood, Hazel Grove and Meadow Lane
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Snow/Inclement Weather/Emergency Days

BASS will operate on Snow Daysesignatedsites(see page 4). If school is cancet prior to

6:30 a.m, parentswill need to drop off and pick up from thedesignated site If school

cancelsafter 6:30a.m. , BASS wi | | operate from the child’s n
utilizing Snow Day services are responsible for obtaining information affecting child care
locations on all Snow Days. Email and/or text messages will be utilized in extreme weather o
other emergency situations where BASS may have to change a combo site location, consolidate
to one location, or close completelHOURS OF OPERATION ON SNOW DAYS ARE 7:00 A.M.
TO 6:00 P.MHOURS OF OPERATION éNDZJR DELAYED START DAYS&.AREM ¢ START

OF SCHOOIAnnouncements will be made through the courtesy of major Kansas City radio and
television stations if schools will be closed. Should it be necessary to dismiss school early due
to weather conditions, announcements will be made over the major Kansasa@itystations,
television stations, district webpage and school information lines. The District will utilize the
School Messenger system to communicate school closing and emergency information to
parents.

Children are required to bring a lunch on Smdays In the event you forget to send a lunch
for your child, an alternate lunch will be provided for a fee of $5.00 and it will be applied to
your account.

Summer Camp Programs

BASS wilbperate at Districtdetermined sites during the summer. A ragasion fee is required
for any summer camp enroliment. Information on summer camp progi@nesne, fees, dates,
enrollment options)will be available in the spring and will be posted on the BASS website. If
your child is attending a District Summer L@ag program, your BASS attendance location is
determined by the Summer Learning location.

Summer Camp Items of Information:
e SUNSCREEBASS provides a spray on sunscreen with an SPF 30 to be utilized prior to
swimming or other outdoor field trips where children spend a prolonged period of time
outside. Should parents wish their child have sunscreen applied more frequentytpar
maysupply a spray bottle | abeled with their chil
or they may apply at home prior to coming to camp.

e LUNCH-AIl campers must bring a lunchABEE he | unch with your child’s
afternoon snack is proded daily. A nomperishable lunch will be provided for a fee of $5 to
any child who forgets to bring a lunch.

e SWIMSUIT & TOWELPlease label everything! Campers should wear swimsuits under
camp clothing. Campers will swim once or twice a week and shwowlg a change of dry
clothing.

e COOL, LOOSHEITING SHORTS ANDFO&Mp should be messy and carefrédease do
not send your child in good or expensive clothing. Sturdy tennis shoes andos@tisdy
sandals that strap oare encouraged for camp aetiies. Fligflops, gardeningstyle/rubber
shoes, or boots are discouraged.

e On extremely hot days, students’ time outside W
water breaks wil|l be o&Weather&di del hoesdawmay betWeék
15



onpage b.
e Children are encouraged to bring a water bottle daily. Water is accessible in the school and
on field trips.

e Full tuition is due each month.

Summer Camp Field Trips:
e Children should arrive at least 30 minutes prior to departure on fielddays (see field trip

calendars).

e Children may not be dropped off or picked up from the field trip location unless there is an

emergency.
e If a child arrives after BASS has left on a field trip, parents must make arrangements for
alternate child care.

e Everyone attending Summer Camp on the day of a field trip will be expected to go on the
trip with the entire group. Summer Camp staff WILL NOT remain at the school during field
trips. Dropping a child at the door may result in dismissal from the program.

Children should not bring toys from home on field trips.
Monthly field trip calendars are available on the BASS website.
Transportation i s pr &6chaokDastridi.y t he Lee’s Summi't

BASS reserves the right to cancel a trip due to extreme heaghbrigat index as well as
severe inclement weather.

e Any changes to field trip plans will be provided to parents as soon as possible.

Emergency Closing Policy

In the case of severe snow/ice/heat or other emergency, District Administrators may decide to
close BASS programs. If this should happen, parents/guardians will be notified via text, email
and/or the School Messenger system. We make every attempt to @eeprogram open. |If

the school year is extended for inclement weather, the program will operate daily for each of
the added days.

Wellness& Weather Guidelines

Outside recreation offers important time for physical activity and social development.
(Reference: Board of Education Policies ADF & ABPE for additional Wellness Information).
Weather permitting, students are given outside recreation time each day, so please be sure
that your child is dressed appropriatel BASS utilizes thahild care weather watch chatt

assist in determining the amount of outside time children have each dRgfer to Board Policy
ADFAP1 for more information

Signin Procedure

BASS personnel will greet and assist you upon your arrival. Parents/guardians are required to

accompany their child(ren) to the cheakarea and sign them in each morning using their PIN

(see PIN information below). Temporary exten accommodations may be made through the

Site Coordinator. Atsignn ti me, the parent should note any <c¢ch
attendance/pickup plans in the parent communication log, by handwritten note, or notify the
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site via phone. Confirmation ebmmunication is the responsibility of the parent. The chiack
system i s f or y oQhidrercaneinét dliowee ta Sigh themsedvésentoryout.
Failure to comply with the sigfin/out procedure may result in dismissal from the program
Parents/ guardians/students are not to leave the designated BASS areas to go to other areas of
the building (i.e. classrooms, office, etc.)

SignOut Procedure

Parents/guardians are required to pick up their child(ren) and sign them out each day at the
check-out area. Temporary exceptions and/or accommodations may be made through the Site
Coordinator. BASS staff will greet and assist parents with theosigprocedure. Prior
authorization to release a child to someone other than the parent/guardian toegjiven

either verbally or in writing. Children will not be released to someone without notification. In
the event a parent/guardian is unreachable for authorization, the authorizedypdist will be
utilized. We check photo identifications No chid will be released to leave with someone if
proper identification has not been confirmed. T
communicate with anyone picking up your child(ren) to bring identificatigéeep in mind,
changes made ilyaftepmanmiroutine ban bedconfusing @ the child and to BASS.
Schedule changes in the afternoon should be kept to a minim@onfirmation of

communication of schedule changes is the responsibility of the pareatents/
guardians/students are not tleave the designated BASS areas to go to other areas of the
building (i.e. classrooms, office, etc.).

Authorized Pick Up Persons / PIN

To change or add authorized persons to pick up your child or add/change PIN numbers, you

may log into the parentportat | i ck on “ My Account” in the top ric¢
profile information. PIN numbers can Bel0digits; parents are encouraged to use their cell

phone numbers. Parents can assign PIN numioer@ny authorized pickip persons by

logging into the Parent Portal or by calling the BASS office. Call the BASS office if you need

assistance.

Failure to comply with the sigiin/out procedure may result in dismissal from the program.

Custodial/NonCustodial Parent Rights & Responsibilities

When parents of a student are separated, involved in divorce proceedings, or are divorced,

BASS will respect the rights of custodial and-nostodial parents equally except when a court

order exists concerning spial restrictions. It is the responsibility of the custodial parent to

provide BASS a copy of such a court order if restricted access to students or student
information is requested. For the school S purp
knonn as the custodi al parent . BASS i s not requir
the noncustodial parent asks to take the child from school, BASS may allow the child to go, and

the custodial parent may be called to explain the request. A cbppurt documents is

required to enforce custody agreements and must be turned into the BASS Admin office. For

complete custodial/norcustodial rights and responsibilities, refer to the Board of Education

Policy KDA.
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Absences

Absences without prionotification may be mistaken for a missing child and cause unnecessary
concern. If your child will not be attending BASS because of appointments, vacations or other
absences, please notify the Site Coordinator in advance via note, telephone, or in &m¢ par
communication log. Confirmation of communication is the responsibility of the parent. If a
child does not arrive at BASS as intended, the Site Coordinator and/or Assistant Site
Coordinator will contact the parents.

If a parent or another person dhe authorized contact list is unable to be contacted within 30
minutes of school dismissal, Police may be contacted. Parents are responsible for:
e Notifying the school and BASS separately of a
possible.
e ProvidngBASS with a calendar of the child’s sched
frequently.

BASS staff will keep a child at BASS if instructions are not clear and/or if staff members are in
doubt about releasing the child

Breakfast / Lunch / Snacks

Snacks are offered to all children in the after school program. Breakfast is available for

purchase at each elementary school on regular school days. You may place payment in your
nutrition account for your child’s breakfast |jus

Qur district cafeterias are closed on N&thool Days. Children need to bring a sack lunch on all
Non-School Days. In the event that your child forgets his/her lunch, goeoshable lunch will

be provided at a charge of $5. Kids Counimgsnot provide lunch on NorSchool Days due to
storage space available and other health requirements. BASS cannot store child lunches or
snacks in our refrigerator or allow microwave use due to Health and Safety regulations. Any
exceptions to this would require a plapproved by BASS Administration.

Staff, parents, and volunteers model social skills, proper table manners and positive eating
habits by sitting and eating with the children. Children are also guided in cleaning up after
snack is served. BASS followsai Policy JHGFStudent Allergy Prevention and Response in
providing snacks. We cannot guarantee an allergen free environment. Individuals with food
allergies will be provided with alternate snack options and designated tables, should they be
needed. No student will be required to sit at a designated table. Please see your Site
Coordinator with individual medical/food allergy concerns or questions.

Children can bring snacks from home to enjoy during designated snack time. Food is not to be
brought in by individual children to share with others (i.e. birthday celebratioid]).

food/snacks served must come from an approved source according to Health and Safety
standards under food permit.

Field Trips
Field trips are planned for both educational and recreational experiences. Parents will be

notified in advance of all field trips. Potential travel dates are4Sohool Days, spring break
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and the summer camp progna(see pag®). Werequest that your cid arrive at least 30
minutes prior to a field trip for safety procedures.

For added safety, each child is required to wear their BABSttthat includes the BASS office

number on it on all field trips except swimming. Your child may bring exbraey on

designatedield tripsA par ent may be notified that his/ her <c
permit the child to accompany the group on a field trip. It is then the responsibility of the

parent to make other arrangemenfso r t h e e.cSafety will’bestheadetarmining factor.

Staff members will not remain at the school during field trips. Therefore, supervision of

children at the school during field trips is not available.

Transportation i s pr &6chaoPistrictby t he Lee’s Summit R

Publicity

At times members of the local media (TV news, newspaper, etc.) interview students and staff in

our programs. They may feature pictures, articles or vid®@ASS will follow theost current

parentpr ovi ded i nformation in the student’s Power S
social media posts

Video Recording of Students

Any video recording that includes students must meet Board of Education policy KKB
guidelines. Students may paipate in group video recording projects that may or may not be
publicized. All video recording projects will be under the supervision of the Site Coordinator or
other designee.

Birthdays
Birthdays may be celebrated at the site and must be schedhiedigh the Site Coordinator.

Food/treats may not be brought in for birthday celebrations. Other items (ie. pencils,
bookmarks, etc.) may be brought in and shared with the whole group. Please check with your
Site Coordinator regarding any additionaltbd@ay celebration guidelines. Birthday parties are
not permitted. Invitations for out of school parties cannot be brought to school for

distribution.

Screen Time

Movies-R7 BASS views “G” and selected “PG” rated mo\
advance at each site. If you have any questions, please contact your Site Coordinator. Families
choosing to opt out of their edbturing8ASEmeswi ng t he s
have written communication on file for the site expressing limitations. Movies are not used on

a daily basis, although occurrences may be an option for the following reasons: reduced

programming due to shared space on occasion, spdaigd and events, or safety precautions.

Al movies, “G” and “PG,” are reviewed with scho
Care and discretion is used when determining programming and/or movies during BASS.

Chromebook-Time on the Chromeluk is offered for homework and free time to explore
approved educational and recreational games/website. Children may not be allowed to set up
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accounts to various websites. They may utilize an account that has previously been set up at
homesolongasth website is available on the *“Just f
Chil dren are norlineadkKi t swmdy tactebatany teacher
available there.

Research indicates too much screen time can be harmful in the development of children. BASS
will monitor screen time not to exceed 30 minutes a session, unless a movie is scheduled or
homework is being completed.

Electronics from Home
Personal electrnics from home are typically only allowed on N&chool Days. All

I
W i

electronic/online games must be “E” rated and/or

be | abeled with the child’"s name in order to
limited basis. Active games are priority when utilizing Wii.

Cell phones are not to be utilized in any way at Kids Country. If a child has a cell phone, it must
remain in his/her backpack on quiet mode.

BASS is not responsible for any lost, stolenbwoken electronics For more information on
electronic communication devices;Headers, or Electronic Nasommunication Equipment
and their use in the schools, please see the Elementary and Middle School Handbooks.

Communication & Involvement

The BASS Website, Facebook, email, text and verbal/written communication at thel site
be the primary ways in which information can be obtained by parents.

— Families will receive text/email communication through the EZ Child Track s\Rlegse
be surethat your cell phone and email remain up to date in the parent portal. The primary
account holder will generally receive all communications. In the event of an emergency or
time sensitive communication, both primary and secondary account holders wvgiivesthe
communication. If you are not receiving text/email, contact the BASS office.
Comments, Suggestions, Concerns or Complincantbe communicated to BASS by going
to the BASS website éass.Isr7.orgndclc ki ng on “ Contact Us. "’
Parent Communication LegAvailable at the sigin/out table daily for parents to leave
pertinent information (i.e. child will not attend afternoon program, child cannot go outside,
someone else is picking up child, child has homework, etc.) The Parent Log will be used for

the BASSProgram ONUYt i s t he parent/guardian’s respo

of any changes in schedule verbally or through written format.

Surveys- BASS provides families an opportunity at least once a year to provide feedback
through a survey. A link to this survey is sent in email to the primary account h&d&&S
encourages positive as well as constructive feedback to assist BASS in prg\iten

highest quality of child care possible.

Parent Orientationr At the start of the program year, BASS will set up a table at Meet Your
Teacher night for all Kids Country parents.

Lights on Afterscho@ach October to celebrate our before & after schpagrams.

GClFYAt @ 5AaLd Fes a{ il NImhybdaitviyes éffered2oNbrents G dzR Sy U

to highlight family experiences, individual student achievements, and student and parent

use
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presentations to communi c adrskillssaandsnterestse Fot
more details about these programs, consult with the Site Coordinator.

S speci a

Curriculum/Activities & Choice

BASS curriculum/activities are based on recognized quality standards in the industry and are
| ar g el y a“se@hddren @mme to the program and are given opportunity to make an
activity selection. They may also change their selection at most any time. At times, choices
may be limited or made for a child for the safety and vireling of all program participants.

The following is a list of activity options BASS will offer:

arts/crafts group time ol der kids’ act.i
sewing/knitting/needle point guest speakers outdoor play
awards/rewards health & safety science experiments

basic life skills critical thinking snack time

career focusing homework time stations

character education Chromebook STEM (science, technology,
choice time indoor play engineering and math)
conflict resolution large/small motor skills tornadoffire/crisis drills
diversity literacy experiences woodworking

fitness manipulations/block play clubs

foreign language music/chants

Homework Policy

BASS offers parents a preference regarding how they would like homework handled for their
children. The following options are offered on our online registration form for parents to select
from:

1. My childmay choosevhether to do homework while at BASS

2. My childmust completeas much homework as possible while at BASS

3. My childshould notdo homework while at BASS

Parents will be required to select one of these options at time of enrollment. BASS staff may be
available to assist children in this area msd and ratios allow. A+ students are also available at
times and may assist children with homework. BASS will do all it can to assist a child with his/her
homework but must receive cooperation from the child in order to do so. In the event the child is
not cooperative, homework may not be completed that day.

Older Children

BASS recognizes that the needs of older children differ from the needs of younger children. In an
effort to meet their needs, Kids Country will provide a designated space, agepaiaheo

activities, and have a strategy meeting with older students on a consistent schedule. Older Kids is
defined as # — 6™ grade. Sites with low enrollment may choose to includeyBade at the

discretion of the Site Coordinator.

Inclusion: Commitment to Include Children with Special Needs

Before & After School Services is strongly committed to providing program access, participation

and support to children of all abilities. Staff at BASS are encouraged to get to know every child as
anindv dual and make changes to the environment to
children are valued.
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What can you and your child expect from our program?

e Support for the full inclusion of children who may require additional support because of a
physical, cognitive, social or emotional need.

e Indoor and outdoor areas arranged so all children can move freely and make choices based on
their abilities, interests and needs.

e Changes made to the daily program to meet the needs of each child.

e Opportunities for all children to participate in social free play and routines.

e Developmentally appropriate group experiences for all children; socialization opportunities for
every child and their peers.

e Partnering with parents and encouraging parents to be parhefdecisioamaking process for

their child.

e Staff who recognize the desires of the family.

e Supporting families by consulting with a variety of district personnel with expertise in social and
emotional needs of children, positive behavior supports, BISTsdBuus Discipline, & life skills.

e Staff receiving specialized training in certain procedures required by individual children. Eg.
Occupational therapist may provide hands instruction on the appropriate lifting techniques for

a child with limited mobity.

e A commitment of staff to learning more about various disabilities and full inclusion.

Getting started..
Contact the BASS office if your child may require additional supports and reasonable
accommodations in order to participate in one of the BA&fgrams.

BASS enrollment and attendance requires parental involvement and support.

Non-discrimination Policy

The Lee’ & SchaohDistridt is d@mmitted to follow a policy of nondiscrimination in all of
its programs and activities. The Distrudgtl endeavor to ensure an environment for our students,
employees, and patrons free of discrimination, including an environment free of racial, religious,
sexual, or other unlawful harassment. The nondiscrimination policy prohibits harassment in any
form, including verbal and physical harassment, unwelcome comments, jokes or statements of a
discriminatory nature, and unwelcome advances.

Thenondiscrimination policyAC)may be found in its entirety online aww.Isr7.org The Board
of Education has designated Dr. Deborah Delsemme, Assistant Superintendent for Human
Resources, | ocated at 301 N8b,pfoned8i6)98RMMG Hax Lee’ s
816)9861 171, as the District’s Compliance Officer.

A+ Schools Program

A+ high school student volunteers are utilized when available for assisting students with
homework as well as interacting during other program activities. The A+ Schools Program
provides opportunity for high school students to receive financial assistang®sthigh

school education at a Missouri Community College or a-pesbndary vocational/technical
school on a fultime basis. A+ students must attend a designated A+ high school for three
consecutive years prior to graduation, graduate with an aighited cumulative GPA of 2.5 or
higher on a 4.0 scale, maintain a 95 percent attendance record in gratizsg&rform 50
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hours of unpaid tutoring or mentoring to other students in the LB Rstrict, and maintain a
good citizenship record.

A+ studentvolunteers adhere to the same guidelines as our regular Kids Country staff.
However, because they are volunteers and not employed by the District, they are never left
alone with students. The Site Coordinator provides communication to the A+ Coorcdamator
BASS Administration when necessary.

Cooperative Career Education Program

BASS supports high school students who participate in the Cooperative Career Education

program through their high school. Academic study is combined with paid, supervised

employment in a career area of interest. The employment is planned and supervised by the

high school in cooperation with a business or industry. A formalized agreement between all

cooperating parties specifies the role each is to play as part of the programttén plan of

instruction details the knowledge and skills to be mastered. The teaob@dinator

responsi ble for the program conducts periodic v
better correlate classroom instruction with employment skiisd to complete evaluations of

the student’'s performance which are suppl emente
for the classroom instruction and for the ghe-job experience in compliance with established

policies. The program is open to higthool juniors and seniors as a practical arts elective.

Maintenance Of The Facility
The BASS facilities ar e-7RcoohDistidt BuddohgshbFacilittehh8&e Lee’ s
Grounds Department. BASS assists in the daily maintenance of the BASS areas.

Discipline Goals at BASS

We want to ensure a safe and fun environment fouyohild(ren). We have established rules
to help us meet this goal. The rules and expectations are for the safety anteisdl of all
participants.

We provide a discipline process which:

e Teaches personal responsibility/accountability to createamosphere free from
bullying and physical abuse
Prepares children to become responsible, contributing members of society
Respects the uniqueness of each child and school
Fosters the development of characteristics of a successful learner
Involves the suppd of home, school and community

Guidelines for discipline wild/l b BASS@pmEamst ent wi
are not mandated and attendance is considered a privilaye. appreciate and require
parental support when you are infored of a discipline situation.

Corporal punishment or threatening may not be used to discipline students. Food may not be
withheld or portions changed as a punishment.
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In some extreme behavioral situations, a child may be briefly held without ufatae for
instructional or other purposes. Additional safety measures may be taken into consideration
for the safety of all children. (Reference: Board of Education Policy JGGA)

In the event staff cannot gain control of a child or the child is unableetsafe in the program,
the Site Coordinator and/or Assistant Coordinator will notify the parent/guardian. Immediate
pick up of the child is required/expected. Failure to pick up in a timely manner, withd 30
minutes, may result in dismissal from8&. At any point, extreme behavior may be cause for
contacting the police.

Repeated behavior incidents may result in suspension or dismissal from the program.

I n the event a student has been out of school u
behavoral concerns, upon return to school, student must attend school for a minimum of two

days with success prior to+#entry into BASS program. A longer than two day delay may occur

until the child has acclimated back into the regular school day. At thiut o

Accommodations Meetin@hone Callill be set between the parents/guardians and BASS

Admin.

Bullying
BASS has a zero tolerance for bullying or other aggression that causes physical or emotional
harm to others.For more information, refer to the complet®oard of Education policy JECF

Discipline Plan for Children and Positive Behavior Supports
1. PREVENTIONPrevention is defined as creating a program environment that promotes the
likelihood of appropriate behavior. This would include clear expectations and instructions
on correct procedures. Examples are listed below but are not all inclusive. (See BASS
Matrix of Expectationg&ppendix3 for more information.)
a. Staff Training
b. Effective Classroom Management
i. Redirection
ii. Establish, post, model, practice and reinforce expectations (rules)
iii. Arrange the physical environment to promote child success
iv. Organizeactivities, materials and supplies
v. Use nonverbal communication
vi. Promote staff mobility in the room
vii Establish and use “class meeting” proc
c. Positive Relationships
i. Greet individual children and families
ii. Provide teardbuilding activities
ili. Promote parentommunications
iv. Conduct interest inventories, questionnaires/surveys
v. Involve key building faculty and administration at the school and at BASS
vi. Interact with kind confrontation
d. Effective Curriculum and Activities
i. Provide choices based on individual and groepds
ii. Involve children actively participating
iii. Transitions that are smooth and efficient
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2. INTERVENTIONNnNtervention is defined as a plan of action to change inappropriate
behavior.
a. Early Intervention
i. We primarily use BISTBehavior Intervention Support Team. For more
information visitwww.bist.org
ii. Many inappropriate behaviors will cease at this point. Intervention
strategies may include:
1. Conference with child

Provide preferential seating or line placement

Use proximity

Checkins (triage)

Earn privileges

Provide physical exercise

Remove distractions

Safe Spot

Processing / Think Sheet

0.“Red, Yell ow Green” schedul e/ activi

restrictive ontinuum)
11.Peer Mediation
12.Parent/guardian contact
13.Documentation (communication logs, parent notes, incident
reports, etc.)

b. Action Plan-If a student continues to behave inappropriately, an action plan
will be developed to support the child in changing his/her behavior. This plan
will be developed by the Site Coordinator and BASS Administrative team.
Consul tati on wirfphincipah maremtshbethaddr specialista ¢ h
OT/PT and or BIST representative may occur. Plans are intended to mirror what
may be done in the classroom to support a
exactly the same.

The action plan may include implementiain of the following
i. Student contracts/agreements
ii. Restitution
iii. Checkins (triage)
iv. Safe spot plans
v. Alternative activities/schedule
vi. Removal from peers
vii. Positive Behavior Supporis' Red/ Yel | ow/ GSoei@n” Schedul
Stories, Target Sheets, Visual Schediesmforcements, etc.
viii. Conference with child, staff and/or parents
ix. Suspension/dismissal
c. Evaluation Evaluation is ongoing and permeates all phases of the discipline
process.
Examples may include
i. Staff observation
ii. Parent and/or student feedback
iii. Studentcharting of behavior(s)
iv. Analysis of behavior logs/charting

HOONoOhWN
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v. Behavior intervention support team meeting
vi. Documentation

Suspension or Dismissal

BASS reserves the right to suspend or dismiss a child from the program. The decision to
suspend or dismisschild from a BASS program is determined by the Director, Assistant
Director, or designee. If a childssspended odismissed from the program, a credit for days
not attended may be applied tthe account. Suspension or dismissal does not affect the
regular school day.

Behaviors or incidents that may result in suspensicf({lays) or dismissal includsut are
not limited to:
1. Endangering the safety of self or others (i.e. leaving the designated approved area,
throwing objects, hitting, biting, or undédto gain control of a child)
Verbally or physically violent with a staff member or another child
Damaging school property; theft
Violation of Missouri Safe Schools Act
Violation of Board of Education Policy by parent/guardian/student
Repeated behavior oidents not corrected through intervention strategies

o0k wnN

Prior to suspension or dismissal, an investigation of the incident may be necessary. In the event
a child is dismissed from a BASS prograrenmeliment may be considered after a period of 6
months ty contacting the Director at BASS.-d&eollment is not guaranteed.

In addition, if a child has been suspended from school during the regular school day, the child
would also be suspended from BASS per Board of Education PeRdy JGa child is sang an
in-school suspension during the regular school day, the child would also be servirRBASH
suspension. If a child is suspended or dismissed directly from BASS, it generally would not carry
over to the regular school day. Exceptions to this \ddae related to student safety. Parents

are responsible for immediately picking up their child in the event of aro6ASS suspension

or dismissal and are responsible for securing alternate child care.

Prevention/Control Of Communicable Diseases
BASS follows District policies in attempting to control the spread of communicable disease.
Should your child become ill while attending BASS, a parent/guardian will be contacted and will
be asked to make arrangements for the child to be picked up m@yimanner. Incidence of
communicable disease exposure may be evaluated in consultation with a district RN and
notification of follow up needs will be made as needed. The following guidelines will be
adhered to in all BASS programs:
1. Students must béever-free (without the influence of fever reducing medication) for
24 hours before returning to school.
2. Students must be free of continuous coughing.
3. Students must remain at home for 24 hours after the last episode of vomiting or
diarrhea.
4. Students mustemain at home for 24 hours after taking the first dose of an
antibiotic for an infection.
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In addition, incidents of head lice require that student must be checked by a nurse or
designee prior to return to program

Childrenmay notbe allowed to attend 8ASS program if one or more of the following exists:
e Diarrhea

Fever of 100.4 degrees or greater

Nursing recommendation based upon physical condition

Rash, undiagnosed

Unvaccinated students in times of disease outbreaks

-As stated in the Elementary Hanabo

See the Elementary Handbook for complete listing of disease/incubation periods, symptoms
and readmission to school information.

First Aid and Treatment of lliness/Injuries

Basic first aid will be provided for a child who sustains a minor injury (scratches, scrape, insect
bite, etc). In the event of a serious illness or injury, paramedics may be called (911, EMS) for
evaluation and stabilization of injury or illness. If des& necessary for a child to be

transported to the hospital for further emergency care, an emergency vehicle will transport and
a staff member will accompany the child until parents arrive at the hospital. Parent/guardian
will be notified of first aid tratment and emergency care of a child. A child may be evaluated

in the health room by a health clerk and/or district nurse if available. Parent/guardian will be
asked to make arrangements for a child to be picked up in a timely manner if injury requires
medical attention and does not require EMS transport. If there are any activity restrictions,
they must be provided in writing to BASS.

Medication

Al l medi cations are admi ni s-7 $choel®istaccnedoatdbn ng t o t
policy and praedures (excerpt from the Elementary Handbook is listed below). The health

room medication supply is not accessible before or after school hours. A separate supply of

medication must be provided to BASS. Medications will not be transported to and fiem t

health room on a daily basis. The medication must be delivered directly to the Site

Coordinator, Assistant or designated staff on duty in a pharmacy labeled package.

Medication Administration in the Schodbetting For complete information, refer tdBoard of
Education Policy JHCD)

Overthe-Counter Medications

The district may administer owhe-counter medication to a student upon receipt of a
completedparent/guardian medication consent form. The parent/guardian must deliver all
overthe-countermedications to health services personnel or their designee in the
manufacturer's original packaginigledication will only be administered in accordance with the
manufacturer's label unless a physicjanovides alternative instructions. # question would
arise, the district registered nurse reserves tight to refuse administration of the medication
until further clarification is received and documentidm the physician. High school students
may possess and seliminister legal noprescriptionmedications which are listed on the
Student Medical Information form (SMIF) and signed bystiselent and parent/guardian.
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Prescription Medications

The district may administer prescription medication to a student if the district has
receivedpermission to do so from the parent/guardian and appropriate direction on how the
medication is tdoe administered. The prescription label will be considered the equivalent of a
prescriber's writtendirection, and a separate document is not needed.

SelfAdministered Medication

The district prohibits students from possessing or-aélininistering medications unless the
studentis allowed by law to do so and has been given permission in accordance with Board of
Education policy JHCD.

Emergency Medication

All gudent-occupied buildings in this district are equipped with prefilled epinephrine auto
syringesasthmarelated rescue medications and naloxone. The school nurse or other school
employee trainedand supervised by the school nurse may administer these cadns when
they believe, based otnaining, that a student is having a serious or-tlieeatening reaction or
episode. A prescription awritten permission from a parent/guardian is not necessary to
administer these medications in @mergency situation

Non-School Days: (Planned, Snow, and Spring Break):

e Parents are to bring medications to the designated BASS location oS&wol Days.

e For planned Notschool Days, the Site Coordinator will secure paperwork from Health
Services or primary BASS locatidviot all NorSchool Days are known ahead of time,
therefore, it is imperative medication records at BASS be kept current.

e Medications, prescription & ovehe-counter, will require approval by a District RN for
Non-School Days. Medications not previguapproved will not be given on the Non
School day.

e For unplanned Snow Days, medications must be previously approved in order to be
given on a Notschool Day.

e Medications must be stored in the locked medication box which is stored in a locked
cabinet.

Early Release Days:

e Medications will be prepared by health services staff the same as for field trips.
Medications will be exchanged between Health Services staff and Site Coordinator,
Assistant or trained designee.

e Paperwork will be copied from Heal8ervices. BASS Staff will need to sign the
document prior to administering medication.

Allergies
It is imperative that parents/guardians furnish a complete list of any confirmed food allergies a

child may have BASS staff strives to minimize exposuréotds to which a chilthas an

allergy. BASS$nay occasionallgerve snack items that contain peanuts/nuts as an ingredient
as well as itemtabeled"may have been processed in a plant that processes items containing
peanuts/nuts” Children with an alley to peanuts will be provided an alternate snaétease
inform staff if your child needs to eat at a peanut free tabidlergies to other food items will

be managed the same as peanut allergiés individualized emergency plan will be established
in collaboration with a district RNf your child requires the administration ahymedication

for allergic reaction includingn EpiPen, it should be supplied to the Site Coordinator,



Assistant, or designee in compliance with the medication polic8R7 is not a peanut free
district.

Special Health Needs

If your child has a health need not otherwise specified, please inform the BASS Admin office for
further assistance. Specialized health care needs will be addressed on an individual basis with
adistrict RN, based on the health care needs of your child. Once a health care plan is

established and staff is trained to provide necessary care, a start date will be provided to the
parent/guardian by the BASS Program Manager and/or Program Spediaksthe

responsibility of the parent/guardian to provide the BASS administrator or desigree dgite

i nformation regarding any changes in a child’s
cannot be met by BASS staff, BASS Admin reserves théordglay or suspend services until

appropriate training can be completed to ensure optimal levels of safe care for your child.

Children with medical needs which require BASS nursing support may be required to attend a
designated school on NeichooDays and Snow Days. A tweek advance notice of
attendance is required to ensure adequate staffing support.

Safety
Drop-off and Pickup

When dropping off and picking up your child at any BASS program, please take time to bring

siblings in with you. Children should not be left alone in a car. Consult your Site Coordinator if

you have specific situations. Employees are required by laeport cases of suspected abuse

or neglect. This includes reporting parents who appear to be impaired by drugs and/or alcohol.

A child will not be released to a parent/guardian that has physical symptoms causing

reasonable suspicion of impairment resatiifrom drugs or alcohol. The Department of Social
Services, Lee’s Summit Police Department, and/ o
to pick up a child in these situations.

Other Safety Measures

5 Staff Child Ratios Kids Country strives to nméain a one to fifteen staff/child ratioThere
will be a minimum of two staff on duty at all times. Group sizes generally do not exceed 30
children. The exception to this could be if all children needed to be gathered together for a
meeting, field trp, or are playing on the playground or appropriate gym activity.

5 Two-Way RadiosStaff uses twavay radios to communicate between different areas.
Children are allowed to transition from one area to another without an adult after the
teacher in one areaas communicated to a teacher in another area that the child is going to
transition.

5 Accidents For minor accidents, staff will carry out immediate and necessary first aid and
parents/ guardians may be notified. In case of illness, head injury, or seoi@us accident,
parents/guardians will be called; 911 may also be notified.

5 Toxic Materials Toxic materials are stored in locked cabinets or out of reach of children.

5 Emergencies The program has access to a working telephone and will utilize @hkeénof
an emergency. In the event there is a serious emergency (i-¢hitgatening
accident/illness, anaphylactic allergic reaction, head injury, etc.), the child may be
transported by an emergency vehicle to the hospital for evaluation and treatment.
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Parents/guardians will be notified and Kids Country staff will accompany the child until a
parent arrives.

5 Drills: Fire, tornado, locklown, lockout, indoor evacuation, kids on alert and field trip
crisis drills are held throughout the year. Recordidifs are posted in the parent area.

5 Reporting of Child AbuseEmployees are required by law to report all cases of suspected
abuse of a child. This includes reporting parents/guardians who appear to be impaired by
drugs or alcohol.

5 Designated ParkingCertain parking areas are designated specifically for our parents
and/or students with disabilities. Please be considerate when selecting a parking location
and leave these designated areas for those who require access.

5 BASS Visitation PolicyParens and other community leaders are encouraged to visit.

Safety of children must be considered before approving requests to visit.

Parents/guardians/students are not to leave the designated BASS areas to go to other areas

of the building (i.e. classroomgffice, etc.) Frequent visits are discouraged as it can be

disruptive to the childen. For complete information, refer to Board of Education Policy KK.

e All visitors must be authorized and are required to sign in on the Visitors Log and will be
Issueavisitor identification to be worn during the visit

e Custody agreements will be followed

e Visits will take place in the presence of BASS staff

Inappropriate Physical Contact (Violent Behavior)

For inappropriate physical contact (violent behavior), buildimgtfitt guidelines will be
implemented. For excessive incidents of fighting or other violent behaviomfesthool
suspension may result.

In instances involving verbal threats or violent acts, school administrators may be required to
report the incidentto local juvenile authorities. Bus drivers, teachers, and all other employees
are required to report any incident as stipulated in the Safe Schools Act to the school principal,
(RSMo 167.117). Violent acts that require reporting include: 2" or 39 degree assault;

sexual assault or deviate sexual assault against a student or school employee while on school
property or during participation at school activities, or on the school bus; AND any student in
possession (on the person, among possessiompdamed elsewhere) of controlled substance or
weapon in violation of school policy.

BASS Administrators will investigate to determine if an incident is of a reportable nature.

Parent Awareness

BASS reserves the right to cancel, combine, change dates, femeschange staff or make any
other revisions in the program which may become necessary. Advance notice of changes will
be provided when possible.

BASS requires and appreciates parental involvement and support. An opportunity to visit with
the Directorof BASS is available by contacting the BASS office €@8&5.%440.

School Handbooks
BASS will follow guidelines established in BdementaryHandbook. Plase be familiar with
information available in the handbooks.

Board of Education PoliayLSR7
BASS will follow Board of Education policies and procedugeard Policy

30


https://drive.google.com/file/d/1JRcZRHMEJzSHtyH9oi2qKC9l5D1loZub/view?usp=sharing
http://www.lsr7.org/school-board/board-policies/

APPENDIX 1

WABEFORg&AFT,ER

aeen SCNOOL SENVICES

ENROLLMENT FLYER



chool Sen/ices

November 1, 2021

-wmgxwiﬂmx

it 2t IR SCHOOL
November 5, 2021 4"

z”“MH__M 24,207 < m>w

December 22, 2021 m z wo _- _- g m z .—.

December 23, 2021

January 17, 2022 .
January 18, 2022 Eg—h ez:zm

February 21, 2022 ASS.LSR7.0R

March 11, 2022

March 21 - 25, 2022 ﬂ—.—ﬂa -Mz’e—-—- 5 ﬂ———s-

Daily Curriculum is
implemented including
STEM, creative arts,

literacy, physical
4 7/. ¥ fitness, and other

Early Bird Enrollment: April 5 - May 5 b el }_777

T I Non-School Days
E“fjsﬁlgsﬂ § Hours: 6:30 am. -6:00 p¥n 325

4 themed activities
$30/child and $55/family. ‘
fee: KIDS COUNTRY CHILD CARE: K-6 PROGRAM OFFERED ‘. K-6 =
AT EACH OF THE 18 ELEMENTARY SCHOOLS BEFORE &
Enroliment closes Aug 2529 for sehool STart. | ¢ <1DENTS WILL HAVE OPTION TO ATTEND BEFORE & AFTER, AFTER

4 BEFORE ONLY, OR AFTER ONLY $498

6:30 AM. - START OF SCHOOL & SCHOOL DISMISSAL - 6:00 PM. e _

Enroliment options and availability are = —_— CONT $268 _
subject to change at any time. Enroll from a = - §287

computer, not tablet or phone. $364 —

Allow at least 24 hours for enroliment
processing; an email confirmation will be
sent prior to start.
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Be
Respectful

Be

Responsible

Be
Relational

All Settings

keep hands &
feet to self

Be where you
belang

Use kind
words

Follow
directions

Use materials
appropriately

keep school
neat & clean

Be kindto
others

Be a problem
solver when
thereisa
disagreement

Bus

Retmain seated
Face forward
Cwiet voice at
stops

Secure proper
restraint,/zeat
belts, if required
keep all body

parts inside
win dows

keep the bus
clean

Take all your

belengings

Sit by afriend or
SOIMEDN & new

Halhway

Walk

Banisters arefor
hands

Walk quietly

Walk straight to
area of choice

Uze a quiet
voice in the
hallway when
walking with a
friend

Say hellowhen
passing

Gym

IWleet at
designated
location upon
entering gym

Follow gym rules

Usegood
sportsmanship

Use equipment
properly

Show support
andhbeateam

player

Bathroom

Walk

Wash hands
with soap &
water

Give others
privacy

Foll car
bathroam
procedures
Place paper
towels in
trash can

Help a
neighbaor
when the
toilet paperis
out

Sayhello

Chromebooks

Use equiprment
properly

Carry CB securely
with both hands
when meving

Quiet voices

Be aware of
personal space
"hubble” when

working together

Store CB safelyin
backpack and
basket

Shut down CB as
directed

Flay on BASS
"lust for Kids” ar
teacher's
classroom
websites

Help a friend find
"lust for Kids”

Playagame
together

Outside

Use equipment
appropriately
Stay in approved
areas

Use appropriate
language

Pick up
equipment used
Tell an adult if
eguipment is
damaged

Bekind during
games and when
playing on
eguipment

Field Trip

Stay with
designated
group and
leader

Listento
adults in
charge

Follow in
Eroupgiving
appropriate
spaceto
others
Beagood
citizen

Take care of
belongings and
lunch

Wear
appropriate
clething and
footwear for
trip

Use sunscreen
& bug spray
when
necessary
Hawve furn with
friends and

staff

Cafeteria

Usematerialsand
supplies properly
haintain personal
space

Share materials and
supplies that are
limited

haintain personal
space

Beagood listener

Put things away
after use

Clean up after
yourself

Usewords to
comrmunicate with
others
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Discipline Response Continuum for BASS Programs

*The examples provided in this continuum are not aithclusive. The BASS Parent & Stdffandbooksand the
Leeds S-uBoard RolicRwill be followed when determining behavior consequences and plans.

Intervention Levels/Tiers

Tier 1 (Level 1, 2, 3) Tier 2 (Level 4) Tier 3 (Level 5)
All settings; all students; Some Students (At Risk) Individual Students (High
Preventive/Proactive Intensity)

Level 1 (Associate Level)

C General / Developmentally Appropriate (very informal, typical social behavior):
E Arguing over toys or activity at acceptable noise level
E Talking out of turn during circléime
E Arguing with a teacher over rules in a game, etc.
E Difficulty sharing with others

Results that may occur:

A Staff moves in closer proximity; interacting with calm suggestions

Children work it outogether

Redirection to another activity or room

Safe St

Process among staff and children involvesb long as student(s) is visibly calm and able to
talk

> > > > >

Level 2 (Associate Level)

C Continued Level 1 Behaviors / Behaviors that have escalated (Reasonable/typical/age approprial
behavior)

Mild pushing shovingl ayoolioosgh housing)
Mild abuse of propertyd not in anger and/or not trying to harmanother individual (climb, throw,
kick at objects, etc.)

E Child uses mildinappropriate language

E Child in another childds personal space
E Child appears to hurt another childds fee
E

E

Results that may occur:

A Redirection to another activity or room

Practice breathing or other calming techniques

Select ignoring; limited adult interaction or engagement

Safe Spot

Process among staffind children involvedso long as student(s) is visibly calm and able to
talk

Loss of specific privileges for period of time (group game, group activity, etc.)

> >

Level 3 (Associate & Site Coordinator/Assistant Level)

C Behaviors that are starting to affect other
responding to the redirection or time in the safe sp& processing (Hurtful/Unsafe/Not typical/Not
age appropriate behavior)

E Evaluate behavio® what may beLevel 3 for a younger child would be considered Level 4 or 5
for an older child.
E Pushing,shoving and/or a physical action towards another child/adult; may not intend to caus
harm but could or does result in harm.

Calling another child name

Using mildlyinappropriate language (swearing); age and ability of the child is considered

Screaming/yellingd that disturbs another or a group

Being in another childo&s 0 p;Knoskingavértoysprac e o

physically interrupting a game or puze.

E Throwingkicking objectsin anger but not directed at another persoife.g.blocks, toys, chairs,

T T M [T

etc.)
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E

Results that may occur:

Child is on a website not on the approved list; website is inappropriate but not sexually explid
or extremely violent.

A Safe Spot

A Process among staff and children involveso long as student is visibly calm and able to
talk

A Complete a StudenBehaviorincident Report to be signed by the parerfRequired)

A Child isolated from peers for a period of timé. PossBAS$6 08mspensi |

A Child may be asked tdoe a pocket pal to the Site Coordinator or Assistant for a period of

time

Level 4 (Site Coordinator/Assistant and/oProgram Manageievel)

C More severe than Level 3 with regards to affecting the dthior others / Child not responding to
behavior interventions at all¢cary behavior)

MM T T T M

M: m:

E
E
E

Results that may occur (not necessarily in this order):

Similar examples as Level 3 but not responding to interventions

Using extreme or chronically usingappropriate language (swearing)

Bullyike or harassing behaviotowards another (physically or verbally)

More extreme pushingshoving/physical action (in angéer

Evadinga staff membe and leaving a designated area but staying inside the schdelg.
Running from staff membeland leaving the designated areg)the age ard ability of the child is
considered

Child out of control yelling/screaming inconsolable

Destruction ofpropertyor theft (eg. Throwing iPads / Chromebook / computer,
clearing/knocking over area carts, taring/destroying property on the walls, etc.)
Expasure incident

Child is on a website not on the approved list; website is sexually explicit, violent
Child is chatting online with an unapproved person or in an unapproved place

Child isolated from pers/ Safe Spot

Process among staff and children involvesb long as student(s) is visibly calm and able to
talk

Program Managenotified for direction and discussion

Parents notified / possible immediate piclkup

Child may bea pocket pal to theSite Coordnator or Assistant Coordinator for remainder of
day; f unsuccessful in this parents will be asked to pick up the child immediately
Complete a StudenBehaviorincident Report to be signed by the parerfRequired)

Utilize various Positive Behavior Suppaiools (eg. visual schedules, social stories, target
behavior sheets, token reenforcers, etc.)

Consult otherdistrict resourcesdc hi | dds teacher, focus fa
and/or the behavior specialistsd for consistency in supports

Modify/restrict schedule and/or activities the child participates in; Red/Yellow/Green
schedule upon return

Possi bl e 09uns pBeAnSsS 8 A SE&H &GOstpeoafsi on

I f o0Out of B AS&be reaessarefor the family, to meet with the Site
Coordinator and/or the Director/Assistant Director prior to return to the program

>>> >

> >

>> >

Level 5 (Site CoordinatqgrProgram ManagerAssistant Director and/or Director Level)

C Behaviors that affect the safety of the child, other children or staff. Behavidtsat require
immediate separation of the child from the situation without warning/redirection.
(Physically/emotionally hurtful or threatening behavior)

E
£

£

Hitting / Biting / Slapping / Kicking/ Choking of another child oradulf Or ot her
aggressive behavioré towards self or othe
Throwing objects at others or using them in a manner as to cause haeng. Scissors, heavy
objects, pens/pencils, sharp objects chairsd anything that could be considered a weapon)
Inappropriate touch by studento another student or staff

Evading a staff member and leaving the building. (e.g. leaving the school building, leaving thi
playground, unning away from the group when on a field trigtc.)

Child/group of children is bullying in person or cyberbullying
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Results that may occur:

A
A

> D> D>> DD

p>

p>N

p>

Childimmediatelyisolated from others

A dhild may be briefly held without undue force by holding to calm the child, taking the

chil dés hand to transport him/her for s

fight. Physical Escort is defined as holding of the hand, wrist, arm, shoulder, or back for

the purposes of inducing a child who is acting out or eloping (fleeing) to walk to a safe

| ocation. (For complete infor mat itraim Pobcy

see Board Policy JGGA)

Program Manager, Assistant Directar Director notified immediately or as soon as

possible

Parents notified as soon as possibléor pick up

Process among staff and children involved long as student(s) is visibly calndable to

talk; extensive fact finding may be necessary prior to final consequences determined

Complete a StudenBehaviorincident Report to be signed by the parerfRequired)

00Out of BASS6é6 Suspension to be deter minj

Review anddiscussion of the behavior and actions of the child by Site Coordinator,

Program Manager, Director/Assistant Director and Parents/Guardians.

Prior to the child returningo BASS a plan to support positive behavior may be written. Th

plan will be estabished utilizing the following (not an alhclusive list) and will be reviewed

with the parent and staff:

8§ Consultation withthec hi | dds teacher, focus facil)]|
behavior specialistsd all to provide input, be involved imeetings, etc.

§ Modify/restrict schedule and/or activities the child participates in; Red/Yellow/Green
schedule upon return

8 Create a Target Sheet

§ Set up a o0Safe Placed for the child t ¢

§ Loss of field trip privileges

A child may besuspended multiple times prior to dismissal from BASS. Generally,

suspensions follow a succession of days of suspensionday, 3day, or 5day), however,

severity of the incident will determine the length of the suspension.

Upon receiving a 2 5-day sugension, the parents/guardians will need to secure alternate

care for their child.

Dismissal from BASS may result immediately, based on a review of the situation, and wil

be determined by the Director or Assistant Director.

Revisedr/1/2021
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